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Meeting Minutes

	· Topic:
	
	· Version:
	

	· Meeting date:
	
	· Author:
	

	· Meeting time:
	
	· Location:
	

	· WTI:
	
	
	

	· Attendees:
	
	· Apologies:
	


1. Meeting Objective

The scheduled meeting serves the purpose of
The following document summarises the open and resolved issues.

2. Brought Forward Issues

	Issue
	Responsible
	Date open
	Date Due
	Resolved

	1. 
	
	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	


3. New Issues

	Issue
	Responsible
	Date open
	Date Due
	Resolved

	4. 
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